HOW TO SCHEDULE AN ARTIST

1. Directly contact the artist of your choice. (Teaching Artist contact information can be obtained from the Acadiana Center for the Arts.)  

    Have the following information available for the Teaching Artist:


 hosting teacher’s name and home phone number


 school’s name, address and directions


 artist’s name or arts discipline


 activity title


 date and time (first and second choices)


 grade level and number of students in class

2.  Leave a message with your request and leave a daytime and evening phone number for return calls. 

3. Or email the artist and put “Teaching Artist” in the subject line.

4. Communicate about your goals for the session, individual needs of the students, and details that could affect the outcome of the session.

5. Notify the school office so they are prepared to direct the Teaching Artist to the predetermined session location.

6. Prepare your space by communicating with the Teaching Artist about the material, technical and logistical needs of the activity.

7. Prepare your students for an art session of approximately one (1) hour or less depending upon the activity and age of students.

8. Participate in the session as you would expect your students to participate. Sessions are designed to be an active teaching experience between teacher and artist. The teacher is never to leave the room.

9. Complete the Activity Report after the session, have it signed by the principal and return to the Acadiana Arts Council as soon as possible.

For contact information for teaching artists, please call the Acadiana Center for the Arts at 337.233.7060 or email Bree@AcadianaCenterfortheArts.org.

