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The AcA would like to thank you for taking the time to fill out the following information. Please fax your application to 337.233.7062, or email Johanna@acadianacenterforthearts.org. Once you have submitted your rental application the Facility Manger will contact you to discuss your event, and then schedule a rental consultation.  In the event that you are requesting the theater for a performance the Facility Manager will submit your request to the Executive Director who will then contact you for further information.  

Contact Information

Name: 













Date of Submission:









Phone #’s: (c)




(h)



(email)





Mailing Address:



























How did you hear about our rental opportunities?










If you have been referred please tell us who has referred you: 








Are you a member of the AcA: Yes or No

Are you an affiliate or partner of the AcA: Yes or No
Is your organization a 501c Non Profit Organization: Yes or No
If yes you will be asked to submit a copy of your organizations501c confirmation letter from the IRS.
Type of Event: (highlight or circle)

Wedding Reception, Dinner or Cocktail Party, Banquet Event, Fundraiser, Business Meeting, Conference, Symposium, Workshop, Performance
Areas of building interested in renting: (highlight or circle)

Entire First Floor or Specific Room Options: 

Main Gallery, Side Gallery, Vault, Downstairs Lobby, or Entire First Floor, Theater, Artist Lounge, Atrium, First Floor
Entire Second Floor or Specific Room Options:  

Art House, Circle Gallery, Board Room, Artist Cube, or entire Second Floor

Entire Building

Basic Event Information

Name of Event:













Dates in mind; please give up to 3 choices:










Actual Event Time:














Projected Set Up and Breakdown Times:










Number of people assisting with set up:










Number of guests attending event:












Will there be a coordinator other than yourself: Y/N

If yes, then please give contact information:
Name:





(ph #)



(email)





Food and Beverages


 
The AcA does allow for food and beverages to be brought into the facility.  If your event does require outside catering the AcA has a preferred catering list with companies that are familiar with the facility’s delicate nature. We require renters use only these vendors.
Will you be offering food for your guests: Yes or No
Will your event require catering: Yes or No
Will you be providing Alcohol: Yes or No
Music
Music: Yes or No













If yes with there be a Live Band or DJ
Workshops/Presentations/Conferences/Symposium

What is the nature of your event?








































































Will you need the facility for multiple times throughout the year? Yes or No

If yes, please give schedule: 



























Will you be presenting or instructing: Yes or No

If no, then who:














Will you need power for your event:  Yes or No

Will you need internet access:  Yes or No

Seating Layout: (highlight or circle)

School or Classroom Style, Theater or Auditorium Style, Banquet Round Style

Will you be charging admissions: Yes or No, if yes what is the fee:



Will you be advertising: Yes or No

If yes, then how:




























Will you need the AcA’s assistance for any of the following: (highlight or circle)

Marketing, Advertising, Printing, Fielding Phone Inquiries

If yes, the AcA does charge fees for these services. A consultation with the Marketing Coordinator is required to discuss the details of what services can be provided based on the type event, and time available to produce the material. 

Equipment Needs













The AcA does have a limited amount of rental equipment available. In the case that the AcA cannot provide equipment for your event we do have relationships with Rental Companies that can assist you.

Number of Tables and Chairs:












Technical Equipment:













Other items needed:













Thank you for considering the Acadiana Center for the Arts for your event!




AcadianaCenterfortheArts.org








101 W. Vermilion St.


Lafayette, LA 70501





P.O. Box 53762


Lafayette, LA 70505





(337) 233-7060


(337) 233-7062 (fax)
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